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1. JOB DETAILS

Job Holder:

Job Title: Endometriosis Nurse Specialist
Grade:
Directorate: Obs & Gynae

Location: 


2. JOB PURPOSE

The post holder will work in collaboration with professionals in both hospital and community settings to give appropriate specialist advice; support and education in relation to all aspects of endometriosis and related issues. This is to ensure patients and their families receive sound clinical research based care and have access to the necessary service. 

The individual will be an autonomous nurse practitioner and have the ability to manage complex clinical situations, providing guidance, supervision and training to peers and junior members of staff.

They will assess, plan and implement management plans and arrange discharge and follow up care when necessary

They will be actively involved in monitoring and developing the Service across the Trust to ensure patients receive sustainable high quality care that is safe and effective.  
3. DIMENSIONS

Scheme of delegation inappropriate for this post

4.
ORGANISATION CHART
5. KNOWLEDGE, SKILLS & EXPERIENCE REQUIRED
Main Duties and Responsibilities

Nursing

To ensure an ongoing welcoming, caring and safe environment is provided 

To demonstrate extensive knowledge of endometriosis and provide written and verbal information, give advice, counselling, support to women and their families

To act as an autonomous nurse practitioner by planning and organising own workload effectively and being accountable for the quality and standard of work individually performed  
To run a nurse led clinic, take detailed history of symptoms, request / carry out investigations (blood tests, pelvic ultrasound and M.R.I. scans) To receive direct new referrals to the clinic and follow up patients at 6 months 
To be a point of contact for the patients, general public and other health professionals via telephone and e- mail and provide information as necessary
To gain consent for any procedures and be aware of potential diminished responsibility by assessing mental capacity, clarity and degree of confusion

To be fully conversant with all drugs used in the service and to undertake relevant drug administration training when necessary

To provide pre operative support on ward to ensure patient has necessary information and has been appropriately prepared to proceed with surgery.

To provide in patient post-operative support by carrying out ward rounds in conjunction with the consultant, acting on management plan, arranging follow-up appointments and referral to other services. 
To provide day case post operative support by explaining findings and organising further management and appointments. 

To provide outpatient telephone follow-up support around one week after discharge.
To submit data on patients treated in the centre onto the BSGE database; initially and at 6 months post surgery, within clinic setting. Then at 1 year and 2 years post op by telephone or by post.
To liaise with and refer to appropriate health care professionals when necessary.
To request information regarding past history and treatment from other centres/hospitals and provide information for ongoing treatment
To perform any clinical audits on activity or patient satisfaction, as requested by the clinical team leader.
Professional

To maintain confidentiality surrounding the patient’s plan of care and treatment at all times

To act as an advocate for the patients ensuring the provision of appropriate information and support services

To be an excellent clinical role model and act as a clinical resource, providing advice, support and supervision to primary and secondary health care professionals regarding specialist patient management. 

Ensure all patients are treated with compassion, dignity and respect at all times. 

Keep accurate, complete and contemporaneous records of activity and communication in line with NMC and Trust guidelines. Records will be oral, in written form and by electronic means to be used by third parties 
To have knowledge of, and act in accordance with, the NMC Code of professional conduct, Trust policies and procedures at all times.
Keep clinically up to date within the specialities of endometriosis, general gynaecology and associated services to provide holistic care. 

Be responsible for maintaining own competency to practice through Continual Professional Development (CPD) activities and maintain a portfolio which reflects personal development to meet PREP requirements. 

To ensure clinical practice is evidence based or peer reviewed “best practice”

through ongoing review and evaluation of available research. 
Manage own practice in accordance with Trust policies/procedures, and the professional scope of practice in providing high standards of professional health care to patients

Seek appropriate professional clinical supervision whilst in Post.

Communicate effectively and refer to inpatient and primary care teams on the clinical condition and treatment plans of patients to ensure continuity of care.
Promote multi-professional working by ensuring relevant information is effectively communicated to the consultants and other members of the multidisciplinary team. 

Communicate and consult with relevant staff effectively prior to, during and after any clinical or service change process.

Policy, Service, Research & Development Responsibility

To ensure that allocated resources are managed effectively and efficiently, including effective utilisation of time and equipment

To ensure the safety of the clinical area by identifying and assessing potential risk to self or others and by the reporting of critical incidents

Monitor, develop and support services in response to patients’ and organisational needs in line with the Trust’s Clinical Governance Agenda

Ensure quality standards set are met through initiation and or participation in audit and research. 

Seek and initiate ways to improve all aspects of endometriosis treatment and service, and lead any practice or service developments.

Produce a service report annually and include any opportunities for service improvements, new developments or research projects. Feedback through Divisional Audit Programme.
Be aware of and collaborate with colleagues in reviewing any new local or national policy changes within clinical practice that may affect the service

Analyse and respond to situations, initiate changes to clinical practice as necessary following consultation with relevant staff. Ensure change is communicated to all involved and fully implemented utilising service improvement techniques 

Routinely monitor patient satisfaction by collecting feedback from patients and their carers and facilitate and support methods of seeking patient and carer’s experiences and views of the service and address any concerns/issues raised appropriately.

Assisting in and maintaining documentation of specific audit and research activity 
To actively participate in research trials as a member of the Women’s and Child Health Division

Seek ways to positively raise the profile of the Trust by liaising and networking with other appropriate personnel and organisations throughout the UK and the international arena.

Information Resources & Administrative Duties

Use information technology as required, for example to capture service data and activity statistics.
To use the Patient Administration System (PAS) in accordance with Trust policy and procedure.
Maintain accurate documentation of all clinical contacts and patient assessment, plans, interventions and evaluations in accordance with NMC and Trust guidelines.
Utilise Library information resources. 

Education and Staff Development
To assist in the education and practical training of learners, junior doctors, nurses and medical students

 To work in co-operation with ******* University in order to provide uniformity and promotion of professional standards 

To advise on the promotion of health and the prevention of illness with particular reference to women’s health

To have obtained a recognised qualification in medical imaging

Assist the matron for gynaecology in planning supervision and training of staff in the clinical setting relating to endometriosis patients.

To provide specialist advise to the directorate and to other health care professionals within and outside the speciality
6. Key Results
7. COMMUNICATIONS & WORKING RELATIONSHIPS
8.
MOST CHALLENGING PART OF YOUR JOB
9. 
OTHER

GENERAL COMPLIANCE 
· The post holder must at all times carry out his/her duties with due regard to the Trust’s Equal Opportunities Policy
· It is the responsibility of all employees to maintain a safe and healthy environment for patients, visitors and staff
· It is the responsibility of the post holder to ensure that all duties are carried out to the highest possible standard, and in accordance with current quality initiatives within the area of work
· All staff who have access to or transfer data are responsible for that data and must respect confidentiality and comply with the requirement of the Data Protection Act 1998, in line with the Trust’s policies
· The post holder is responsible for data quality and complying with the policies, procedures and accountability arrangements throughout the Trust for maintaining accuracy and probity in the recording of the Trust’s activities
· Staff are required to comply with the requirements of the Freedom of Information of Act 2000 in line with Trust Policy
· The Post holder must comply with all Trust Policies and Procedures.

· The Post holder must comply with the National Standards for Better Health [Care Quality Commission].

· The Post holder must comply with the Trust Mandatory Training policy.

· The Post holder must comply with all Trust Risk Management & Health & Safety policies & procedures, including undertaking associated training as per the Trust Mandatory Training policy.
·    NB:  A post-holder who has managerial accountability will have the added responsibility for the management and maintenance of the department/division/directorate risk register[s], ensuring that all appropriate risks are suitably identified, recorded via the appropriate routes, and acted upon.  Specific duties are outlined in the Risk Management Policy to which you must comply with.

· The Post holder must comply with all aspects of confidentiality, professional codes of conduct [where relevant], the Trust Staff Code of Conduct and the NHS Managers/Code of Conduct.

· if it is thought that you have breached your code of professional conduct and/or the Managers Code of Professional Conduct, the matter will be investigated in line with the disciplinary policy as a matter of personal misconduct. Where there appears to be a case to answer a disciplinary hearing will take place. At any stage of the process the Trust may refer the matter to your professional registering body for their consideration under their own registration review procedures.

· This job description will be subject to regular review and amended to meet the changing needs of the Trust.

· This job description is subject to the Terms and Conditions of service of the Trust, and the post holder will undertake any other duties which may be required from time to time.
THIS JOB DESCRIPTION IS SUBJECT TO REVIEW IN CONSULTATION WITH THE POST HOLDER

10. JOB DESCRIPTION AGREEMENT

Job holder's Signature:






Date:

Senior Officer/Head of

Department Signature:






Date:

Title:

This job description will be subject to annual review and amended to meet the changing needs of the Trust.

This job description is subject to the Terms and Conditions of service of the Trust.

**Please only include the following paragraph in job descriptions relating to vacancies that require CRB and mark clearly if you require a standard or enhanced check – please refer to CRB policy if you are unsure:

Please note:

Rehabilitation of Offenders Act

This post is exempt from the Rehabilitation of Offenders Act 1974.  Should you be offered the post it will be subject to a criminal record check from the Criminal Records Bureau before the appointment is confirmed.  This will include details of cautions, reprimands, final warnings, as well as convictions.

